Central Bureau of Cormmunication

EMPANELMENT OF THE WEBSITES FOR CATEGORY D1 & D2 USER MANUAL

THRade SHip deawrgel 4oft St v Stz SudRTHal Agara

LIST OF THE REQUIRED DOCUMENTS/ 3TaRI® g<Tawl 1 g

> Copy of Pan Card/ PEECIr]

» Report of average monthly unique user count for last 6 months certified by website auditor
JeTET 3TSeR gRT THIK a6 AR @ 3i9d IR i ToR HRde B RUIE

> 3PAS certificate engagement with CBC(On Company Letter Head) (Sample File Provided)
it & T 3PAS THIUGH JSTd (hU & AR 58 W)

»  Certificate to ensure that websites work owned and operated in India
IR w1 & foe v fs Jeerge yRd & wiftra arelt ok Tanfed §

> Notarized certificate under name, signature and seal stating that information is correct on 100 rupees stamp
(Sample File Provided)
W, TEATER 3R TR & T Fredigpd Y101 O TR S a1 81 6 100 308 & Wi W JIHHR! Tel

> Incorporation certificate of the company/proprietorship/ SO/ BT THET JHT0 0

» Document for ensuring eligibility of being atleast ONE year old and must be continuously in operation
under the same name for a minimum of one year (On company letter head)(Sample File Provided)
HH Y HH UD a¥ QR S B Ul AT B P (o Gxarael 3R HH Y HH Th I8 & (o Th g | &
TEd AR FTe H g1 18T (@BU & oc 88 W)
Screenshot of homepage with Website URL/aEmE'C' Y3IRUA & Wﬂﬁﬂﬁﬁ% ThIRIe

Technical Bid/ qH-1p! SIcH TAS B (Technical Bid Sample Provided)

Duly signed (each page sign & stamp) of Blank Tender Document which signifies acceptance of all tender
documents.(Max size allowed 10 Mb)(Sample Provided)

fYad Ffaer gxarast &1 fafad sxmeia (s s &1 fug 3k MgR) suars & ot gt fAfaer gwamas & Wiefa &
Ui 8| (3HMRIpaH SMMHR 10 THS BT A )

> GST Certificate/Gi Qﬂé PEIYEE]

VY V

IMPORTANT INSTRUCTIONS/ Wedqul fRar

All the mandatory fields marked with * have to be filled.

it e &= R + B, I8 HRAT SMTa<e §

Do not use any special character while filing the form (i.e $, %.#, *)

WIH 1R T Tt faRie auf 7 IUTRT B3 (iie §, %,#, ~)

All the documents should be uploaded in “pdf” format and should be less than 2MB each

T T "IEIUG” URSY # SUdls U S SiR Ui 2 TSl ¥ FH g1 18T

Ensure that all information is entered correctly. Once the form has been submitted, it cannot be
changed

IR H b Tt THHRY T8 % A gSl 31 TS 81 TH IR B TaiHe grHeale, 39 96l Ag! o Jabd|

Online processing fee of Rs10,000/- (ten thousand) as processing fee (non- refundable) through
Bhartkosh. No other payment mode will be accepted.

TS URIRAT Yeib &b T H Rs 10,000/ (G FOR) BT Yedb (3R HRA HIY & ATead J Fafie faan S s
3G YT HIS Wi ol [ohdT SITE
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REGISTRATION PROCESS/ USiehRUT @t Ufghar

STEP 1: Click on “Fresh Empanelment Registeration”
faa® 319 “3Tg BIR TRRTHE 3T AfeeTHifSar Teids fay Ye #18”

e Select “New Media” in Vendor/Partner Category
v/ B & g AT
e Select “Digital Media” in Wing Type
fdw ergu goft o “feforea Wifsar o=
e Enter “Email”and “Mobile No”.
30T 3R WIS T R aof B
e C(lick on “Sign Up” button.
T3 39 §e | fRD DY

o<k - Time: 230AM to B:309M (Mon - Fr)
B 9810205148, 9289772610, 928977200
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STEP 2: You will receive OTP on both (Email and Mobile Number)
3P G (FHS 3R AERd qav) TR Mt v grm

Enter both received OTP/ &1 UTed 3} ool 33

e Click on “Submit” button/“afHe” - | fodd B
e Set your password /30 UGS AYiRd &%

NOTE/ HIE:

The best practice is to use a combination of numeric, special characters, uppercase and
lowercase alphabets i.e. Cental@01

T 3T ST, IR A0, SIRPH SR SRS 31aR] P AT BT STINT AT § A
Cental@01

-I&, Central Bureau of Communication

# IMPORTANT NOTE: Once you have completed the registration, you will be notified via email and SMS, a
6-digit User Id which a combination of Alphanumeric will be sent to you.

# WUl 1e: U SR Ofd 31T UsiiehR0T GRT R Tl &, Al MU 6 e} bl SUANTh 3ATSa! 37 3R
THUHUY & GRT Yfd faar S, S SiehgHRe Bl T SaioH g |
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LOGIN PROCESS /@TRIF Ufshar

Step 1: To log in/ﬂﬁﬁﬁ%%ﬁ

e Enter User Id / TSR 35! Gof X
e Enter Password / UIIdS G Y
¢ (lick on "Login" button / A" e IR fFds B

© Helpdesk : Time: 8:30AM to 6:30PM (Mon - Fri)

E - @ 9810205148, 9289772910, © 928977291
Central Bureau of Communication Y -

iy

-

STEP 2: Once you log in, you will see your dashboard. Click on “Digital Media Fresh

Empanelment”.

U TR AN 37 B W 3MUDT YT S¥ETs e | “feforea Hifgar b
gHTaAC” IR fFa® P |

Dashboard

AV Lostlogin:15-Jan-2028 11200
au

B Main Nevigation Menu

# Doshboard

1 Policies & Guidelines

® Logout

upport: . 9810205148, 9280772810,

28977281

I supportcbc@becilcom




STEP 3: Click on “Apply for Fresh Empanelment”. Select the Category for which you want

the form.

“3[GATS IR R g IR 3w B3| 98 07 I foraes forg omu wid 1T Tred |

Central Bureau of Communication

i= Empanelment Applications List

Apply for Fresh Empanel

SUT  tost Login: 15-Jan-2025: 04:05
™

Show 10 v entries search:

sho. + Application No Applied For cotegory Application Status Annexure Payment Status Action
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fill

No data available in table
& Main Navigation Menu
Showing 0 to 0 of 0 entries Previous

# Dashboard

IManage Data -

A Notification -

= RO/OMR Status

© Logout

P HAR A — # Home
Central Bureau of Communication ~ —

(@Application Form for Fresh Empanelment of Digital Media (Category D1,D2-Websit;

AV  lostlogin 15-Jon-2025 : 05:08 Applying for : *
™

Please Select v

B Main Navigation Menu

# Dashboord

1 Policies & Guidelines -

® Logout

STEP 4: Read all the instructions carefully. Tick the box, select the category and click on the

“Next” button.

Tt 3T YA Ue. SIa IR fod o, A0ft g SiR “SRTA” e IR faae He |

(#Application Form for Fresh Empanelment of Digital Media (Category D1.D2-Website Only)
Applying for : *
Internet website Empansiment (01 & D2) ~

Eligibility Criteria
The Internet Website- must be at least ONE year old and must be continuously in operation under the

ite applies for empanelmer

Scheme for internet website only package (Category D1 and D2 only)

category Average Unique User Count (per Month)
o1 175 lakh < 2.5 Lakh
02 Viakh < 1.75 Lakh

I Ihave read all the policy and guidelines and above eligibility criteria * I

Document List
1.Documents in support of Para Al (i)

2.The website must repert their average monthly Unique User (UU) count for the last six months, duly certified by the website's auditersfauthorized representative of the entity Le frem July 2024 to December 2024,

3.certificate of Incorperation as per Para Al (iv)
4.Undertaking in the form of @ certificate as per Para A4 (1) and acceptance to run campaigns and provide desired reports threugh Third-Party Server as per A4 (il) and A4 (i)
s.Application fee receipt of Rs. 10,000/ per website (non-refundabie) ( to be paid online)

e.affidavit (if applicable) en non-availability of advertisernant sizes in support of para

category for : +

ne name (Internet Website) for o minimum of one year. The perlod shall be caleulated backwards from the date on which the

Please Select ~
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STEP 5: Fill all the required details and click on “Next” button.
Taft 3azaes faavur +R 3R "arma” g W Fad B

Website URL [ 3T815T T.5R. T
Enter Website URL AS www.abc.com
Nature of Entity | ST B upfa+

Please select

Contact Details
Details of (CEO/COO/MD)

Head office
Name [8*

Enter Name

Mobile No. [ Hiarger @z *

Enter Mobile

Authorized Signatory
Contact Person Name | Fud safdy 7=

Enter Name

Mobile No. [ ATarga=iax

Enter Mobile

(#application Form for Fresh Empanelment of Digital Media (Category D1,D2-Website Only)

Genre of Website [3aTge =1 St
Select genre ~
Company [Entity name | St T AT+

v Enter Company name

Designation/ Ug &I *
Select Designation v
Phone No. | GF A&

Enter Phone Number

Designation/ Ug BT *
Enter Designation
Phone No. [ BT Fa¥

Enter Phone Number

Language of Website/&agTee =T ummr

Please Select v

Name as incorporated under Relevant Act./urEifie siftffad & ded e A+

Enter name of owner company

E-mail ID [ € dd &+

Enter Email

Enter Email

O some as Details of Authorized Signatory
Authorized Representative

Contact Person Name | 0 =1fa w7

Enter Name

Mobile Ne. / FiargeraR *

Enter Mobile

Address of Registered Office

Designation/ ue &1 *
Enter Designation
Phone No. [ B e

Enter Phone Number

GST Certificate /STt TaIOTTR

Choose file

E-mail 1D/ § e st *

Enter Email

District [ Frar*

select District v

Date from which the website is in continuous operation/ag d1E wa 3 dawIse

Address | war* State [ T=T*
Enter Address Select State v
#
City [ TR * Pincode [fiFais *
Select City v Enter Pincode
Date of ir ion of the compan vip J it 3 e o fafe Date of launch of website (Website URL should be atleast 1 year Old) /
FETET = Tt GRE ( 3T 1 g3RTE o8 9 o1 | o [ g =ien) ¢
dd-mm-yyyy [n]
dd-mm-yyyy [m]
PAN no. | &9 et Copy of Pan Card [ B @1E
Enter Pan No. Choose file Browse

Average number of Unique User per month for last 6 months i.e. from July

2024 to December 2024 *
Browse

Enter unique user

Does the website have wholly owned company registered and operating in India, which looks after their Indian Advertisement business. If Yes the details thereot | af& Tuias s 1 o= 7l &, & 71 dwase 9 qol st areht Surl ure & Gafige 3k
T &, Wi I et e s o e o 21 o o o s e d

frimm s &
dd-mm-yyyy [m]
GST No. / et e

Enter GST No.

Is the website India based T 3a9TEe URT i@ e?
ves/dl (@ No /7
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STEP G:Upload all the required documents and click on “ Preview & Submit”button.

Verify all the details filled are correct and Click on “Submit” button.
Tt STa=g® TS U B 3R “Hieg 3R Fafie” 9o R fads H |
JATd & fob R 7T Juft faaror I8t & ok "Jafie™ g7 iR fFas &3

(All documents should be in PDF format and should be 2MB each)

(T4l aerder vistew gy 7 g1 Tifew v ydies 2 vHdl &7 8171 Tz )

Form for Fresh Emp of Digital Media (Category DI,D2-Website Only)

Physical submission of documents are also required at CBC.

port of average monthly uniq forlast6 m fled by website auditor | FeTE e P
afile
Iras ( ) S 3P T T d Sample Fil
Chaosa o
Uplos nsure that websites work owned and operated in india | 7% TR w5 ¥ Ry e sie = e 2aeme? wie & wifte o e S aetE
Chaosa filo
stating that information is correct on 100 rupes stamp | 75, FRER 37 6% 3 783 FTeis T T Ry 591 7 § 5 T w3 0 4
ofio
ficato of
s file
of NE yoar operation under the same name for @ minimurm of one year (On company letter head) * 4 Download Sample Filo

Upload option for screenshot of homepage with Website URL"

choosafile

Upload Technical Bid*

& Technical Bid

ofall 10 Mb)*

STEP 7: rill all the required details and click on “Proceed” button. Submit the application

fees i.e Rs10,000/-.You will get the payment receipt on successful payment, which

you can download.

qaft 3azges faavor WX 3R “ 3 §¢~ §- IR fadeds B | STHT BT 31de Yeob
T 10,000/- TUY | 3TUDHT YT TG el S Hohed Y WR, TS 31y

SI3AdIE HR Ihd o

> /£ /
o. 1 A /
v/
/
e
/ Mot /




	LIST OF THE REQUIRED DOCUMENTS/ आवश्यक दस्तावेज़ों की सूची
	STEP 2: You will receive OTP on both (Email and Mobile Number)
	आपको दोनों (ईमेल और मोबाइल नंबर) पर ओटीपी प्राप्त होगा
	Enter both received OTP/ दोनों प्राप्त ओटीपी दर्ज करें
	NOTE/ नोट:
	The best practice is to use a combination of numeric, special characters, uppercase and lowercase alphabets i.e. Cental@01
	सर्वोत्तम अभ्यास संख्यात्मक, विशेष वर्ण, अपरकेस और लोअरकेस अक्षरों के संयोजन का उपयोग करना है यानी Cental@01

	STEP 2: Once you log in, you will see your dashboard. Click on “Digital Media Fresh
	Empanelment”.
	एक बार लॉग इन करने पर आपको अपना डैशबोर्ड दिखाई देगा। “डिजिटल मीडिया फ्रेश
	इम्पैनलमेंट” पर क्लिक करें।


