User Manual for GOI calendar for Govt.Offices
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REGISTERATION PROCESS/ TUoTidh<UT UichaT

STEP1: Click on “Requisition of GOl 2026 Calendar for Central Government Offices Only”
PRI ATE of 3it 3T 036 FASI BR Fed Ta-Ae BT el R fFas o3

> Enter “Email” and “Mobile Number”/ 9@ MR HEISd FaR GOl B
> Click on “SignUp” button/ "Sign Up" Scd IR fadte &<
P YIR TR e e

&= Central Bureau of Communication  supportcbc@begil.com

& Fresh Empanelment Registration

& Requisition of GOI 2026 Calendar for Central Government Offices Only
= - v

STEP 2: You will receive OTP on both (Email and Mobile Number)
3TYHI OTP SHA 3R HISTEA HeR G| UR UT 8N

> Enter both received OTP/ Sl OTP TSl B3
> Click on “Submit” button/ “Submit” dcq U IENEACT
» Set your password/ Ul JMas e He

(The best practice is to use a combination of numeric, special characters, upper case and lower case alphabets

i.e Cental @01/TalaH Ufaey g 3 urgae # sic!, faRlw forel, oS Td B 31&Ri BT %01 81 — ISTERUT: Cental @01

. @ Helpdesk : Time: 9:30AM to 6:30PM (Mon - Fri)
S 9810205148, 9289772910, 9289772811

Central Bureau of Communication i supportcbc@becil.com
) A -
sh‘\

Sign up
«

#NOTE: Once you have completed the registration, you will be notified via email and User Id which a combination of
Alphanumeric will be sent to you.
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LOGIN PROCESS/ Q@I = TfchaT

STEP1: To login /@I &% & forg

» Enter User Id / eIk TS &of b
> Enter Password / UIaS qof B
» Click on "Login" button / QM g2 IR f3ad B

ﬁq HdR @ 10205148, 9289772910 , 928977291

C= Central Bureau of Communication S support.cbc@becil.com

~ @Windowis open for Fresh Outdoor Empanelment from Olst Januury7t0 15th January 2026.

@© Window is open for Fresh TV Empanelment from Olst January to 07th January 2026.
© Your kind attention is drawn towards the submission of Bills for Outdoor media in the new ERP, the bills against completed car|

s e

nter UseriD/Agency Code/NP Code

STEP 2: Here you will see your Dashboard. Click on the “Requisition Request”.

3 3UP STEIS TR 3T "Requisition Request” fahed & aTd

Central Bureau of Communication

Dashboard

REQUISITION REQUEST /

AV lostlogin:Ti-Dec-2024: 1149 AM

& Main Navigation Menu

# Dashboard

i Requistion List

1 Policies & Guidelines

® Logout

cbc@becil.com




STEP 3: Fill all the required details and Click on “Submit” button.
Tt ST faaRum 1R $R “Submit” ¢ R faad &3

(# Requisition of GOI 2026 Calendar for Central Government Offices Only Provious Outstation Offices Code Quota Pravious Delhi Based Offices Code Quota

Other Department *

Test

Name of the Office * Contact Person Name *

Designation Mobile No*

TesT 1234567890

TesT
State * PiN CODE *

v 0023
Total nuimber of Group A Officers * Total number of Employees *
50

Total Number of Rooms in the Office * Requested Quantity

10 s0
Previous code for calendar ® Mew Request () Old Receiver but codelost

(signature wil

Note: Kindly take print first and then uplaod and submit

Take Erint

#lmportant Note :

» After completing the form, click on the “Take Print” button.

HIH T 1R & §1E “Take Print” §¢- R fadd H

> Take a printout of the form and manually sign and stamp it, as required.

HIH &1 ficanse o 3R MaUHIIER I IR FXATER B IUT YE T |

> After successful upload, the “Submit” button will become available. Click on “Submit” to
complete the process.

THd AN & d1G “Submit” Fc- Alhd g1 STE | Uohdr guf @3- & ot “Submit” §¢9 TR
IESEICR]
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