
No. C-O lot 8 I 04 / 2O2s-vie.
fiftil TSfi.R / Government of ,-odr"o* qd yg,*r *Trilq / Ministry of rnformation & Broadcasting+-fr{ iTlT E3t I Central Bureau of Communicatioa

(ffifril qfirrr / vigilance section)
Soochna Bhawan, Lodhi Road

Dated : o3 ..o,.#fJ, ?"Jll
oFFrcE MEMORANpuII

subject: 
3ffi'Jr11: ro"!]',"t"'e Awareness week, 2o2s- Three-months

The undersigned is directed 
-to refer to CVC s Circular No. O4.O].2O2S. dated

01'08'2o2s and ofrice M";";;";i- *, o2s/iGL-/05e.^dated oo.o,a.'.zizson the subiect
mentioned above^' and to 

""v ,rr.iirr..c..riirl'v,I#rli:_commi""ior-r,ll'a""ided 
that lhis#1f" Iifr:lffi ilil:lilllr.# *r, b. ;i;;;"## zz; o","u";l,Ti November, 2025

,.Ild#ar: farfr s,Hr ffiq1fi,,,,Vigilance: 
Our Shared Responsibility,,

2' The centrar vigilance commission has desired that alr organizationr*,:1T"""ft;i1,:,XTffi?J:dldff i,*,"ili#Ni!*u".,rbz;'ffi 
;?jienrvevigi,ance

r Disposal of pending complaintse Disposal of pendini ."".I-*-o CapacityBuilding;"g;;;"
o Asset Managemento Digital initiatives

9 A copy of aforesaid CVC,s Circular and Office Menrssued in the above connection is en.tosea for perusar 
"#'-Tr:il}."'o,r* 

with its enclosure

1 AI CBCs, Regional Offices econduct Rures, c'b.."Ht;;;";;;il"i,T"i:flH:::."#f,::-ee training prosr€unmes on

iifi ,?r"T:;**:;i,*_r#':T,11+*:1:H:it{;*ilpr*;t:"**n,.#
employees. J -'vbrvrrar u,,rces may draw their annual traininf calendar for all
5. As you are ,cvc in iiJ;";;rTi:.r"T i".T:T 

on the above focu
o.r . o s. 2o i' i; #;.*;lff*:d:" Annuxu'u - " a"'r .h". "1',?;X,:;t'U: j:."::lJ;
thi";fi;;;"1;',.T;? i'-:i;x1T:T#;,,r';;::Ti;,kr"ve mentioned focus ..";;-;;

This is issued with the approval of DG, CBC, New Delhi.
Euclosed: As above

?o, roint Director ;v;k:i-s5

o
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CENTRAL VIGII-A}'C AOII}IISEON #e*.ed.ffi

EFBod.E.g.,q{HflGB
sal't<a Bhamu, GJ.O. C@e+
BhckA INA+l.IeF Delti-t t0043

{.Alo*_.025ff_Gu..gfi IL._... _

E{iT z p"t"&.S'21trF-..'-....

OFFICE MEMORANDUM

Subject: Observance of VigilanceAwareness Week, ?025 -regarding.

This is with reference to this offrce circuiar No. 04108/?5 dated 0l .08.2025

regarding observance of Vigilance r\r.vareness Wbek, ?A25 and preventive
vigilance measures to be taken up or1 the five focus areas mentioned in the said

circuiar during the three-month campaign period tiom 18.08.2025 to 17.11.2A25.

2. Chief Vigilalrce Officers (CVOs) arc aclvised to ensure that the contents of
the said circular and the ,o:arious measlrres enumerated ther-ein are brought to the
knowledge of the Secretary/CMD/Head of the Organization and action plan is
discussed. CVOs may also ensure that instructions r"egarding the three-month
campaign period (18.08.2025 to 17 .11.2025) are disseminated to all offrces/units
immediately,

3. CVOs may prepare a draft action plan for their respective organizations.
The Commission will shortiy hold a meeting r,vith the CVOs regarding the
preparedness of organizations to undertake preventive vigilance activities thar
have been selectecl as {bcus areas tbr Vigilance Awareness Week, ?A25.

(Arti c. s"kruy

To:

All Chief Vigilance Ot$cers

Secretary $JC)
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CENTR,AL VIGILAT{CE COMMISIION

rckSplieAddrss:
-SAUI,KTA: NryDeIhi
E MailAd&ess
ceavigil@ricin

ebbsits
wmrr.grrc-nic,in

EPABX
011-24600200

&q/Fax:
on-246,5fi86

g

w&rrmttftfi.d,#ff,
#e d.!qg, z{ R6-rr*=
Satr*ta Bhacre, G.P.O. C@ks"
BlocL A, INd Nm' Dcltil lqB

ff25NGUM7
d.,2No.....

EHi- / Datd......31.9.1-19?5

Circqtar No. 04/O&25

$nb: Observaace of Visil*rce.Awareaess lrygek 2025

't'he Cen{al Vigilance Commission adopts several strategies for effective
inrple'rnentation of its mandate to fight corruption. Observance of "Yigilance ,{warsn€Es
tVeek' remains one of the primary tools of preventive vigilance with the foeus on builcling
awsre&es.! and re-affirrning the eomn:itnent of everyone for upholding integrity. 11e
Central Vigilaaee Commission observes V'igilance Awarefless Week every year in the ureek
in which the bi$bday ot'sardar Vallabhbhai Patel frlls. This year, rhe Cornarission has
decided that Vigitanee Awareness rif,esk 20?5 would be ohserved-fiom 27trOrtober Z$25 ro
2ud November}frZl on the folkrwing therne:

\rfrt6T! enfisrflrffi,,
o'Yigilance: Our Sharecl Responsibilify.

2. The Cldmn:ission advises that all organizations may unclertake a three-month
campaign ffsm lSth August 2fi25 to 17th November 2025 on Preventive Vigilance with
focus on tbllor,r"ing areas:

(i,t Disposal o{ pendiug con:"plaints
(i!) Disposni of penrling cases

tiii) CapacityBrrildingprograrns
(iv) Asset Llanagemerrt
(v) Digital iniriatives

Page I of 10-w
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3. All Ministries / Departrnents / Organizations may ensure aetive participation by allu
Eoncerrred to br:ing about noteworthy results during the eampaign period. Actisn taken
rryort in respect ot'the five Preventive Vigilance initiatives to be tahen cluring this campaign
period should be sent by all CVOs to ths Ceutral Yigilanee.Commission &s per the fuinrat
encloseci at Annexure 'A' by 30tli Novernber 2025 through the designatod portal
httns ; //q pr.cyg: gqv.in/ on I y.

AS&

Ensl: As stated

To,

D 'llhe Cabinet Secretary qf lnclia

ii) The Secretaries o1'all Ministr:ies/ Departn:ents of Governureirt of lndia

iii) Tlre Chisf Sesretaries of all Llnion Territories

iv) D'ireclori CBI

v) Drector'. Direstoraie of Enforcement

vi) Cl;ief Executives of alt CPSEs/ Publie Sector Banics/ Pubiic Sector Insffanse

Companies/ F-inancial institutions/Autonon:ous Organizations/ Societies.

vii) Al1 Chief Yigilanee Offioers in Minissiesl Departrnentsl CFSEsI Public Sector

Banks/ Public Seetor iusurance Companiesl Financial institutionslAutonomous

Orgari iz"atioatsl S oaieti es.

*o;-
(tuti C.6aria*u)

Seeretar-v-i.n-Chalge

Page z of 10
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ANNEXURE A

Description of Preventive Vigilance activities to be undertaken during the campaign
period (18th August to 17th November 2025) related to Vigilance Awareness Week 2025

1. DISPOSAL OF PENDING COMPLAINTS

(a) Initiative

It is necessary to ensure that complaints are not kept pending and that they reach a logical
conclusion within the prescribed timelines. All organizations may ensure that all complaints
received on or before 30.06.2025 are disposed of during the campaign period.

Complaints received on or before 30.06.2025
ins as on 18.08.2025

Complaints received on or before 30.06.2025

NAME OF THE CVO

SIGNATURE & SEAL OF CYO

Table I
I Number
i

Page 3 of 10
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oDISPOSAL OF PENDING CASES

a) Initiative

Delay in bringing vigilance cases to a logical conclusion is against the principles of natural

justice and also defeats the very purpose of initiating disciplinary action. The Commission

has also prescribed model timelines for investigation, implementation of First Stage Advice

(FSAy Second Stage Advice (SSA) and conclusion of disciplinary inquiries.

Further, implementing systemic improvements that address identified gaps will significantly

enhance the effrcacy in systems and processes. Advices related to systemic improvement

which are pending for implementation should also be reviewed and decision taken for

implementation in a time-bound manner.

Also, the timely submission of reply to the outstanding CTE paras is essential for taking

corrective actions during execution of contract, enabling the organization for effecting

immediate recovery from contractors/suppliers, ensuring accountability of officials for

omission and commission of actions, etc. Therefore, it is of utmost importance that the replies

are furnished on observations of the CTEO in a time-bound manner.

In this regard, all organizations may ensure:

(i) Timely implementation of FSA and SSA

(ii) Timely completion of departmental inquiries (DI) by the Inquiry Offrcer (IO)i Inquiry

Authority (IA)
(iii) lmplementation of pending Systemic Improvements

(iv) Compliance on outstanding CTE Paras

b) Reportine format

Name of the Organization:
Table 2

f*including such cases which are falling due as per prescribed timelines during the campaign

periodl

SI

No
Particulars Pending as

18.08.202s
(Nos.)

Cases

falling due

during the
campaign
period
(Nos.)

Implemented/
completed
during the
campaign
period * (Nos.)

Pending as

17.11.2025
(Nos.)

CVC Non-
.CVC

CVC Non-
. cvc,,

CVC Non-
CVC

CVC Non-
cy-c

I FSA

2 SSA

J DT

Page a of 10
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NAME OF THE CVO

SIGNATURE & SEAL OF CVO

Table 3

sl
No

Particulars Pending as on
18.08.2025
(Nos.)

Implemented/
completed during the
campaign period
(Nos.)

Brief
Summary
of each

Pending as

on 17.11.2025
(Nos.)

CVC CVO CVC CVO CVC CVO

I Systemic

lmprovements

1.

2.

3.

Table 4

SI N, Particulars Pending as

on 18.08.2025
(Nos.)

Cases

falling due
during the
campaign
period
(Nos.)

Report
submitted to
CTEO
during the
campaign
period (Nos.)

Pending as

on 17.11.2025
(Nos.)

I CTE Paras

Page s of 10
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(a) Initiative

A well-trained employee is an asset for any organization. A robust training system for

employees is important for all organizations to succeed in its objective and functioning. The

Commission intends to focus on capacity building of master trainers as well as other

employees including completion of relevant courses on iGOT platform. All organizations

may conduct structured training programs for (a) Training of Master Trainers and (b) Training

of other executives and officials by the Master Trainers/ training institutes/ other resources on

the following subject matters:

(i) lnvestigation & rePort

(ii) Framing of Chargesheet

(iii) Conducting CTE type lntensive Examinations

tn addition, organizations may also identify courses available on iGOT on topics / themes

such as Ethics, Conduct Rules, Integrity, Attitudinal Change, Cyber Hygiene, Public

Procurement and encourage employees to complete these courses during the campaign

period.

(h) Renortins format

Name of the Organization:

Tabie 5

CAPACITY BUILDTNG PROGRAMS

S.No. Subject matter of
Training

No of
Master
Trainers
trained*

No of Employees

trained including
those trained by
the Master
Trainers

Total no. of
Employees
Trained

lnvestigation & RePort

Conducting CTE Type

Intensive Examinations

ss, contact number, email ID, subject matter) to be

uploaded by the organizations at @'

Page 6 of 10
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O rable 6

L:T

SI No Name of the Course on
iGOT

No. of Employees who have completed the
course during the campaign period

NAME OF THE CVO

SIGNATURE & SEAL OF CVO

Page 7 of 10
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4. ASSET MANAGEMENT

(a) Initiative

A number of organizations possess a large number of fixed assets like [and/ properties. [n

many cases, either the ownership documents or lease agreements are not available, property

is not in use or encroachments have taken place. During the campaign period, organizations

may review the following:

(i) whether documents in respect of the properties owned by the organizations have been

properly documented, verified and digitized as per extant rules

(ii) in case of property under lease, whether valid lease agteements are available and

periodically reviewed

(iii) whether encroachments have been identi.fied and future plan of action drawn for such

properties.

ln respect of movable assets, many offrces have a number of old, unused or condemned

assets which affect the cleanliness of the working environment. During the campaign

period, organizations may review the following:

(i) whether inventory of assets (plant and machinery offrce equipments, vehicles, sundry

items etc) is being maintained as per extant rules

(ii) whether identification of obsolete items/ assets has been done and their disposal carried

out as per extant rules.

(b) Reportine format

Name of the Organization:

Table 7

Sl No Particulars of Review (Fixed assets) Details

1 Whether documents in respect of the

properties owned by the organizations

have been properly documented,

verified and digitized as per extant rules

(i) Details of review undertaken during the

campaign period and outcome thereof

(ii) Details of land/properties for which
requisite ownership document/lease
agreement are not available, and action
plan proposed to rectifu the situation

2 ln case of properfy under lease, whether

lease agreements are available and

periodieallV rey-iewed

J Whether encroachments have

identified and future plan of
drawn for such properties

been

action

(i) Details of review undertaken during the

campaign period and outcome thereof

(ii) Details of land/ properties which have

been encroached upon and action plan
proposed to rectiSr the situation

Page s of l0
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Sl No Particulars of Review (Movable
Assets)

Details

t Whether inventory of assets (plant

and machinery office equipments,

vehicles, sundry items etc) and

physical assets are reconciled as per

extant rules

(i) Details of review undertaken during

the campaigu period and outcome

thereof

(ii)Details of action plan proposed for
reconciliation which could not be done

in the campaign period to be given

2 Whether identification of obsolete

items/ assets has been done and

their disposal carried out as per

extant rules

(i) Details of review undertaken during
the campaign period and outcome

thereof

(ii) Details of assets due for disposal as

per extant rules and pending for
disposal at the end of campaign period.

Action proposed for disposal of the

same to be given

NAME OF THE CVO

SIGNATURE & SEAL OF CVO

Page 9 of 10
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o5. DIGITAL INITIATryES

(a) Initiative

Citizens / stakeholders visit the website seeking details / information and therefore all
organizations should be prompt in regular updation of their website for greater transparency
and better service delivery. In this regard, the following actions are to be taken up during the
campaign period:

i) All organizations must make efforts to ensure that their websites are updated and contain
all proper and relevant information. Further, all organizations may ensure submission of
periodic compliance certificate with respect to website updation to specified authority / NIC.

ii) A11 organizations to identifu new areas of digital services to customers/ stakeholders.

(b) Reportine Format

Name of the Organization:

Table 9

NAME OF THE CVO

SIGNATURE & SEAL OF CVO

Sl No Particulars Information

I Provision for regular updation and maintenance
of websites and submission of periodic
compliance certificate with respect to website
updation to the specified authority / NIC

Details of action taken
during the campaign period

2 Identification of new areas of digital services to
customers/ stakeholders was carried out and

implemented

Details may be provided
1.

2.
aJ.
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