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GOVERNMENT OF INDIA
(MINISTRY OF INFORMATION & BROADCASTING)
CENTRAL BUREAU OF COMMUNICATION
Outdoor & Personal Media wing

File No.: No. 21/22/Accounts (Misc.)/2425/0P Date: 19.2.2025

ADVISORY

Sub: Guidelines for the inspection of Outdoor display

In accordance with the standard procedure of inspection and verification for Outdoor
and Personal Media the following guidelines for inspection shall be followed by all

concerned without fail:

1. The inspection of outdoor media displays must be conducted during the display
period. However, in cases where the display report is provided by the sole rights
authority of the concerned media or an officer of the Ministry of Information &

Broadcasting, it may be accepted even after the display period has ended.

2. The inspection report (IR) for Static or Digital medium should preferably be
provided district-wise by the agency through a gazetted officer. If district-wise
reporting is not feasible, a state-wise or district-cluster IR in the attached format
be submitted, provided it is certified by the Gazetted officer stationed at the

organization’s headquarters.

3. For specialized media as listed below, only the following Inspection Reports shall
be accepted. The IR shall be from only the Authorised official (Gazetted/Non-
Gazetted) from the Sole rights authority:

i.  The verification report of display on Bus panels, Bus stand hoardings, and
Audio announcements in bus stands can only be issued by the concerned

State Transport Corporation/sole rights authority.

ii. The verification report, of display(static/Digital) in Railway stations, inside
or outside trains, audio announcement in Railway stations, can only be

issued by the concerned Railway Authority.

iii. The verification report, of display in and around airport(static /Digital), can
only be issued by the concerned Airport Authority of India or Bureau of

Civil Aviation security or CISF.



10.

In case of Personal Media like Access Cards, Rail Neer Bottles, Head Rest
Covers(Trains/Aircrafts), Air Baggage Tags, Advts on Disposables(Napkins/
sandwich Boxes/Water Bottles) Inspections reports only from the authorized

signatory of sole-rights authority is acceptable.

For the media like Autohood wraps, the IR shall include the numbers of the
vehicles along with the photographs of the display etc., along with the verification
of the display on Monitoring dashboard by the Outdoor Accounts wing of the CBC.

For the media in Pvt/commercial establishments(Category-C) like Audio
Announcements in shopping malls, LED/LCD Screens in shopping malls,LED
Screens in Residential societies logs of the campaign executed shall be part of the
Inspection report.The logs shall be verified by the Accounts wing of the CBC along

with the physical inspection by the Outdoor wing, wherever feasible.

During the inspection, if the work performed by agency is not satisfactory, CBC
can cancel the empanelment of the agency and will not be considered for future

campaigns; The said agency(ies) may also blacklisted by CBC.

The inspection of outdoor display may be undertaken by the officer of Bureau in
regular course. The officer may be gazetted or Group B non-gazetted. However,
where the officers of this Bureau are not available for inspection, any gazetted

officer of central government/state government may do the inspection.

The verification report issued by Sole rights authority, after the display period,

shall be accepted without prejudice in all the cases.

The modified IR format is enclosed with this communication. Date of Inspection

may be mentioned against each location of display.
This issues with the approval of DG, CBC
(Ponnéin Sel M)
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CBC Outdoor Media Inspection Report

1 Release Order Number:
2. Subject of the Campaign:

3. Period of campaign displayed: to

4. Agency Name: M/s
S. Media/Property:
6. Quantity:

7. Place/location:

Location Media Qty Date of Satisfactory/
inspection Non-
satisfactory
]

8. State:

9. No. of spots per day in case of Audio/Video Spots:
10. Date/s of Inspection:

11. Total Number of Satisfactory Displays:

12. Total Number of Displays NOT Satisfactory:

Date:

(Signature with Seal)
Name of Inspecting Officer:

Designation:

Department/Organisation:
Office Address & Tel No:

Mobile No:
Official Email id:

Copy to: M/s



