No.01/ABS/”ADVISORY”/2024-25(e-Bill)
Government of India
Ministry of Information & Broadcasting
Central Bureau of Communication
Soochna Bhawan, C.G.0O. Complex,
Lodhi Road, New Delhi-110003
1*' October, 2024

ADVISORY
Subject: Compliance and Bill Submission on new portal by Publishers
(Newspaper/Journals/Periodicals)- reg.

All publishers are hereby notified that in the submission of e-bills for Print Media (including Newspapers

Journals and Periodicals), strict adherence to the following directives is required:

i. The details pertaining to bill number, bill date and the page number on which the
advertisement is published (as outline in the compliance report) must be accurately recorded in both
version of the bills i.e., the e-bills and the physical tax invoice.

ii. The tax invoice must include a detailed breakdown of the net claimed amount, specifying the
gross amount, discount amount, any additional charges for coloured advertisements (if applicable), and
the GST amount (where applicable)

ili. Both the e-bill and the tax invoice of the firm/ company must be duly stamped and signed
and uploaded during the submission of the bill.

iv. The publisher must ensure that the CBC key number on the uploaded version of tie
advertisements images is readable and legible, and that it corresponds exactly with the key number
specified in the Release Order.

v. It must be ensured that, during the submission of the compliance report, the
photograph/scanned image of the page on which the advertisement has been printed is uploaded in the
following manner:

a) The full page on which the advertisement is published, clearly displaying the date of
publication, publication city and newspaper name, and ensuring that the advertisement is readable and
legible.

b) A close-up photograph/scanned image of the specific advertisement as it appears in the
newspapers. )

2. The aforementioned directives must be strictly adhered to in order to avoid the rejection for
withholding of bills.

3. Detailed user manuals on submission of compliance and bills is enclosed as Annexure-l and
Annexure-ll respectively for easy reference.

4. Please note that this is the final opportunity for below category vendors only:

a) Vendors who have not submitted their compliance and e-bills even once so far.

b) Vendors who could not re-submit their e-bills and compliance after correction till 30.09.2024.
5. Agencies must mandatorily resubmit compliance documentation in accordance with the stipulated
time and aforementioned guidelines for all prior release orders. The window for resubmission would
remain open till 15 October 2024.

This issues with the approval of Competent Authority /%/
o'f

(Gaurav Khare)

Joint Director



ANNEXURE-I

‘g;g Central Bureau of Communication

Compliance User Manual

ST YISl A3

Steg 1: To log in/?ﬁ"l%?ﬂﬂﬁ%ﬁ‘l'q

e Enter NP code/Group code/NP Dls/ JUPIS Gol B
e Enter Password / URIdS ol &Y
e Click on "Login" button/ @IRM" §¢4 WR faed B

@ Helpdesk : Time: 8:30AM to 6:30PM (Mon - Fri)
@ 9810205148, 9289772910, © 9289772911
i supportebc@becil.com

Note: NP code will be a 6-Digit Numeric Code & Group Code will be a 9- Digit
Alphanumeric code i.e (VO******7),

NP P18 U 6-3ih TSATHD HIS BN 3R JU HIS T 9- SHaTvicdsd wis ghm |
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Step 2: Here you will see your Dashboard. On the left sidebar click on the

“Release Order”.

BT 3ATY 3T SYEIS BT ST ¢ I5eaR IR "Refiesiisy iR fads He|

Dashboard

ROs Released Today

/

RO Code Amount(in INR) Amount(in INR)

NoDate NoDota

B Main Navigation Menu

# Dashboard

i= Release Order

i= Bills for Correction
i Withheld Bills
@@ Bill Acknowledgement

B Regularity Token Total Unpaid Bills

Bills - 2

Rate Re

Application No Submission Date.

ontract #iE
Amount - Rs. 3,11,345

13/08/2024
& Renewal

8 Rate Revision

1 Newspaper Data -

mission
RO Code RO Amount Date of Publication
' 1,05.200 30/08/2024
3598 30/08/2024
147,280 2a/nj2023
‘‘‘‘‘‘‘‘‘‘‘‘‘‘ enzo anses 30/08/2024
R 148,904 30/08/2024
IFSC Code '

Receipt Bank Account No.« __

Account Holder Name

Mobile

Verify IFSC Code

Step 3: Click on “Submit Compliance”.
"Jefie FEEg"” R fdas B

[# Release Order List

Note: Compliance should be submitted within 24hrs of RO publishing Date

& Download RO List

Published From Published To
Show 10 w entries Search:
RO Details ~ Billing Details
Color . v X
- Date of RO Compliance Submission . feai . Upload Invoice i
StNdt RO Code Subject publlcation = "AmGORE glzpee & m (Step1 Bill Submission (Step-2) summary (Step-3) Bill Status
1 english Color(52  Display x
X 33)
Click Here to View
RO
Click Here to

Download Creative

Click Here to View
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Step 4: Fill all the required details and upload the documents in PNG/JPG

format. Click on "Submit" button.

Y g fAaRor WY 3R SIS PNG/JPG URRT H 30dIS Y | "Hdfie” d¢7 W)
fFa® Bl

[#add Compliance

RO Code/ 3R 713"

Mewspaper Code/SHRER O Tlet * MewspaperTHTeH 0TF Language/HTdT
Penodl:ll;--‘iﬁ"i??l Publication Place/T& == ¥ StateAT=0
Published on/@¥ TeET=T0" Published on Page Mo, R A O me Remark/CX™

&

FullPage Image/TH T3 snould be full pogs image of the hewspaper
j E exoctl

Upload Advi. Photograph/Scanned image Published/ /570" 38 smeis me
‘Advt. Image 2T By (i ]

(in png/pg fi

Documents to be upload/GI'CIFﬁ%' A & foT g

e Upload Full Page Photograph/Scanned Image: Upload an image of the
full page of the newspaper on which the advt. was published.

TR U T BIeHITE /b B T3 B AUATS B THER T & R U8 &I 8fd
3{Tare B o W A= UbiiRid fasar wam T,

e Upload Advt. Photograph/Scanned Image Published: Upload a close-up
image of the advt. published that is legible to read/view.
fagTu= Srudts &3¢ WIeHI® /b B T8 USRI Bf4: a5+ ot Faiersm sfa
3TAIS B | YHIRIT S I/ & guIad g |

¢ Image should be in PNG/JPG format and size should be less than 10 MB.
Bfd PNG/IPG URET B GIHT T1RT SR TR 10 MB ¥ HH §HT ATRT
+» E-paper is not permitted. The uploaded images must be photographs or

scanned image.

3-UR $t 3gufd 781 1 SUds $t 715 BT, BRI T T DI T3
ofa gt =izl
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Step 5: After submitting the compliance you can check and edit the

compliance by clicking on “Edit”.

SR FHE B b d18 317 “TfEe” R fadd Hd IUTa- ol S

3R TfEe B Ihd B

[ Relecise Order List

Note: Compliance should be submitted within 24hrs of RO publishing Date

Published From Published To
DD/MM/Y¥YY " DD{MM[YYYY - m Resat
Show 10 + entries Search:
RO Details -~ Billing Details
" = Upload
= Compliance Bill :
. Date of RO Color Type  Disp! = - Invoice .
Sr.No* RO Code Subject rOEICaHoI T AGUTR T STE RS Type ?;tt‘)}mﬁ)smn ‘.(Sls,lgm—lsz?on summary Bill status
P P (step-3)
1 print media 30/08/2024 61584 Color(50.5  Display v ®
campaign for X 32.5) for PSU Compliance Bill Not
Click Here to View the upcoming can be edited Submit Bil Submitted
RO Vadhvan Port within 24 hours
Click Here to i foundation of the
Download Creative stone laying publishing
by Hon'ble PM date. (Edit)
at Palghar

Note: Compliance can be edited within 24 hours of the publishing date.

Ale ; IUTA &1 UHIH fAfd & 24 Hel & Hiar ufse forar ST 9 ]
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ANNEXURE-II

hara =T =33r

Central Bureau of Communication

Bill Submission User Manual

fya Jafi=E Suaeat AgsrmE

Steg 1:To log in/?ﬁ"l%?ﬂﬂﬁ%ﬁ‘l'q

e Enter NP code/Group code /NP PISAUBIS Gol B
e Enter Password / UTHAS &9l By
e C(lick on "Login" button /A" g1 R fads B

. - © Helpdesk : Time: 9:30AM to 6:30PM (Mon - Fri)
P HAR =

.- 9810205148, 9289772910 © 928977291

Central Bureau of Communication S supportebc@becilcom

Note:NP code will be a 6-Digit Numeric Code &Group Code will be a 9- Digit
Alphanumeric code i.e (VO******71),

NP PIS T 6-HHIATHS HIS BN 3R YU HIS TP 9- HaIvifcid s g

Step 2:Here you will see your Dashboard. On the left sidebar click on the

“Release Order”.

TgT 3T U SYETS B! ¢TI [T Jrgsar R “Rewrsiey R s B3|

Dashboard

ROS Released Today
RO Code Ameunt(in 14E)

Bills - Applcaton e Submission ate e R ataall V<1ify FSC Code
. sank

Amount -
uuuuuuu
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Steg 3: Click on “Submit Bill”
“gafire faa iR foas a3

[# Release Order List

Note: Compliance should be submitted within 24hrs of RO publishing Date

Published From Published To

DD/MM/YYYY DB/MM/YYYY

Show 10 w entries

Click Here to View
RO

Click Here to
Download Creative

Search:
RO Details Billing Details o
Color - = s 5
i Date of RO Display Compliance Submission i issi & load Invoice i
SrNd: RO Code Subject Publication’ [*AmBunt ;yzgs & Type (step-1 Bill submission (Step-2) ummary (Step-3) Bill Status
english 09/ 2196 v x l
Compliaj subm

Click Here to View Subs Bill

RO

Click Here to

Downlead Creative
2 jio bharat 1082 Display

Step 4: Fill all the required details and click on "Submit" button.
gt I fIaRTr WX 3R Fafe: g | fFad B

(@Bill submission

Bank Information Bill Submission

RO Code/3{R3fl B8

Invoice No. /FWTTSH e Invoice Daleﬁ?ﬂvﬁﬂﬁ_{'ﬁi’

GST No./SHiuwel Fern Published In/¥ HeIfaTd *

Advertisement Length(in CMS)/TaeTa- @it darg: Width(In CMS)HiSTs*

Claimed Amount/&TaT &1 T3 1R Bill Officer Name/fareT STl &1 -

E-mail IDJ’@H 3{'@33 Auth. Signatory Name/HTHTom | Eﬁmﬁﬂm‘

Copy of Physical Invoice of the Vendor/fhdr & Hife TraM o1
e

Publication Date/U@T f&d*

Page No. on which Ad. Published/gg ST o WR fasio=| waiiara"

Difference in Sq. CMS/aT # 3ieR*

Bill Officer Designation/ & ¥R e

Auth. Signatory Deswgnauon,’ﬂmﬂﬁﬁ\ TETEN TEAT

Number.

Note: Before submitting your bill kindly check your account details along with GST and Pan

Ae: 30T e STHT B T TS FHUAT SHUet 3R U7 aR & Ty 30 W &7 fdaror S |

2|Page




Step 5: To download your Invoice Summary. Click on "Download Invoice
Summary”. The downloaded invoice summary has to be submitted on

the portal after signing and affixing official stamp.

AT I TR SIS B & [T "gd15H HHII SISdIS B TR fadsd HI |
SI3TAIS T 7T AT TRI B XATER HRA 3R SIS TRS T TH & a1 uied
R ST fobar ST @i e

[ Release Order List 8 Download RO List

Note: Compliance should be submitted within 24hrs of RO publishing Date

Published From Published To

Show 10 w entries Search:
RO Details Billing Details
Color : " L 2
i Date of RO Display Compliance Submission i foi = Upload Invoice i
SrNd! RO Code Subject PBBCAton | ATOaNE élyzge & Type (step-1) Bill submission (Step-2) summary (Slep-i) Bill Status

english 09/08/2024 72196 Color(25  Clossified o

ce submitted

Click Here to View
RO

Click Here to
Download Creative

Step 6: To submit your Invoice Summary.Click on "Upload Invoice Summary
(Stamped and Signed)”. Please upload the copy of the invoice summary

duly signed and stamped to the portal.

3OHT SATST A ST X I o SIS TTarT To (YeR Ud BRaleR)” W
f3a® H< | HUAT UIcd W AT B IR [Afad geareia Ud HigR ol g3 uid Sudrs
G2

@ Release order st

Note: Compliance should be submitted within 24hrs of RO publishing Date

Published From Published To
Show 10 W entries Search:
RO Details 8illing Details /
Color x 5 phis %
i Date of RO Display Compliance Submission i oo 2 Upload Invoice i
Sr.NGt RO Code Subject PUbHication ™ [‘Aoant ;}fzge & Type (Step-) Bill submission (Step-2) simmary (step-3) Bill gfftus
english 09/08/2024 72196 Color(25 Classified «# v
18) Compliance submitted

Click Here to View
RO

Click Here to
Download Creative

Click Here to View
RO

Click Here to
Download Creative
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Step 7:Click on the “Choose file”, upload the Digital Tax invoice, and then

Click on “Upload Invoice”.
TS g R faas &v, fefoed gxaefa T smels &, iR »3ruals e
R facdd B |

Upload Invoice

Kindly upload the signed copy of Invoice Summary which
you have already downloaded from your login .

Please do not upload your Physical Invoice.

Kindly upload only pdf file with duly signed.
n

NOTE: *Submission of physical documents are not required.

Wi STl ! TE=M BT a=gehdl T8l 3|
*If by any chance you have uploaded wrong bill, you can resubmit it by clicking on

“delete” button under Bill status column upto 30 days from the date of publication.

T fopeht +ft TRE @ oMU TTerd o sreiis R faan &, dl 3 TR &1 dRig 4 30
fe1 deb ford T SiaH & dgd "feeiie ge W fid Hdb 38 G: Jaiie IR
THd g
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