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Central Bureau of Communication

Bill Submission User Manual
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Step 1: To log in / @l 34 &= & faw

e Visit https://cbcindia.gov.in/cbc/vendor-login

e Enter Agency code/ TSl ®E wTH

e Enter Password / UTHaS &5 &%

e Click on "Login" button /“@NT " §e- IR fGad B3

@ Helpdesk : Time: 9:30AM to 6:30PM (Mon - Fri)
9810205148, 9289772810, © 9289772911

= supportebc@becil.com

Note: Agency code will be a 6-Digit Alphanumeric code
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https://cbcindia.gov.in/cbc/vendor-login

Step 2: Here you will see your Dashboard. On the left sidebar click on the
“Release Order”.
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A wan sl
Central Bureau of Communication
Dashboard
Payment Released Today Pending Bills for Submission
RO Code Amount(in INR) RO Code amount{in INR) RO Date of
R code Amount Publication
NoData No Data
= Mmain Navigation Menu 28102/0001/2324/{DD 42,480 22f02/2024
#Dashboard 39106/0001/2324/00 o07/03f2024
| « Release Order 39108/0002/2324/00 04/03(2024
ZO0LD
EOLD RO List
Total Unpaid Bills Bank A/C Details
1 Policies & Guidelines -
Rj.uq - O Bank Account No. - NA
. . « = 1”7
Step 3: Click on “Submit Bill
nﬁﬁa ﬁau .qT W aﬁ
[# RO List
Aired From Aired To
DD/MM/YYYY =y DD/MM/YYYY = m Reset
Show 10 ¥ entries Search:
Channel . RO Date Of . - r q :
SrNot RO Code CRAE Subject AT Aired Aired To Bill Details Acknowledge Receipt
1 L campaign 0 07/03/2024  06/03/2024 ’szl Submit B
Click Here to View RO survey.
2 0 04/03/2024 | 05/03/2024  Submit B
Click Here to View RO
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Step 4: Click on “Upload” button to upload Telecast Certificate Excel.
“ATS” §ed R fadd B edldaee MHauiTs TR Ui H- daau|

Note: (Click on “Download Demo File” to download the sample file for your reference)
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[# Bill Submission

Telecast Certificate Upload Excal

| Ehoase File | Mo file chosen Upload
4 ate formne

[ Time Band List

Sr.No. Time Band

Total Spot Per Day Duration of Spot Ko of Days Total Secondage
1 2MOON-5PM 135 1 50 2 00
SPM-TIPM 88 1 50 00
SAM-TZNOCN 519 1 50 2 00

Step 5: Fill all the required details and upload the documents

Click on "Submit" button
gt Iz fAaR0r W 3R SEATA TS B
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[ Excel Uploaded Data
SrMo. Aired Date Aired Time Claimed Spot Duration Spot Caption Reason Status Amount
Ne Data
Amount: Rs.0
GST (18%) Rs.0
Total Amount with GST: Rs.0
Agency Code [ Name RO No, GS5T No.
anolfo053/2324/Tv Enter GST Nurmber
Invoice ID. Invoice Date * Bill Officer Name™
ter Invoice I mm [dd [yyyy [=] Enter Bill Officer Name
Eill Officer Designation® E-mail ID* Inveice Attachment/dT&Tal Hele3Faldh™ [only PDF file will be upiooded)
enter Bill Officer Dasignation Enter E-mail ID M| no file chosen
Telecast Certificate,FETZ0T THRTITTA
(Only PDF tile will be upioaded)
Chaose File | Ha file chosen
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Step 6: Once bill submitted, you can download the Acknowledge receipt by
Clicking on “Download Acknowledgement”.

T IR o |7 81 ofF & d1<, &rqua:lmaTrﬁﬁ'c’TGﬂasm-MSWHmd%
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(# RO List
Aired From Aired To
DOfMM[YYYY 3 DO{MM/YYYY = Submit
Show 10 W entries Search:
Channel : RO Date Of . - r - n
SrNg! RO Code CoHE Subject RFREURT EE0E Aired From  Aired To Bill Details Acknowledge Receipt  Delete
1 testing A 37138 15/04/2024  15/04[2024  18/04/2024  Bill Submitted
Click Here to View RO
Digital Imaice not
loaded &
2 34102/0001/2324(Tv subject 151777.5 27/03f2024 | 27/10/2023 | @fi0f2023 Download
Click Here to View RO ACKnow \'_'UQL"I ent
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