Central Bureau of Communication

Bill Submission User Manual
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Step 1: Tologin / A SR & fow

e Visit https://cbcindia.gov.in/cbc/vendor-login

e Enter Agency code/ Toidil I8 & B
e Enter Password / URIdS & $HY
e Click on "Login" button / “@NT §4” ¢+ WR facds H

80 1 @ Helpdesk : Time: 8:30AM to 6:30PM (Mon - Fri)

- . 9810205148, 9289772910, ©© 928977291
% Central Bureau of Communication EY. i

Ld

Note: Agency code will be a 6-Digit Alphanumeric code.
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https://cbcindia.gov.in/cbc/vendor-login

Step 2: Here you will see your Dashboard. On the left sidebar click on the
“Release Order”.
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&3 Central Bureau of Communication

Dashboard

RO Code Amount(in INR)

No Data

£ Main Navigation Menu

# Dashboard
EOLD Bill List
EOLD RO List

1 Policies & Guidelines -

Payment Released Today
RO Code Amount(in INR)

Mo Data

# Home ‘ .

Pending Bills for Submission

RO Date of

RO Code
Amount  Publication
59,472 28f02/2024
77,722 13/03/2024
78,280 os/nf2023
145,376 os/nfz023
50,322 3fo7/2023

Step 3: Click on “Submit Bill”
Riyfae faa = fods B

(# RO List
Aired From Aired To
DO/MM[YYYY = DD/MMYYYY -
Show 10 W entries Search:
™ Channel - Download a - - Acknowledge
Sr.No* RO Code CotE Subject CrEanyE RO Amount Date Of Issue  Aired From red To Bill Details Raceipt
m . . . farming and Click Here 53472 2af02/2024 28f02/2024 28/02/: Subrmnit Bill
Click Here to View RO its crops o
Download
Creative
12 testing data Click Hera 520380 27/02/2024 26 10/03/2024 Subrmit Bill
Click Here to View RO to
Downlood
Creative
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Step 4: Click on “Upload” button to upload Telecast Certificate Excel.
“YATS” Fe R fadd B edlPaee MHaurTs Tad Uaie d & [T |

Note: Click on “Download Demo File” to download the sample file for your reference

ie: 3O e o foTt T hIsd SS-aS $H3 & oy * STe-els S Wisa” W faad & |

d

[# Bill Submission

Telecast Certificate Upload Excel*

| Choose File | No file chosen

(V2]s[s[¢ | Download demoe file

Floase tollow the excel data format (DD-MKM-YYYY)

[# Time Band List

Sr.No. Time Band Rate (Per 10 Sscond)

Total Spot Per Day Duration of Spot No of Days Total Secondage
1 NAM-BPM 747 2 30 5 300
2 BPM-11PM nal 2 30 5 300
3 TAM-11AM 743 2 30 5 300
Step 5: Fill all the required details and upload the documents.
. nw LA
Click on "Submit"” button
L) L] ¥
Rifere g R foas H |
[ Excel Uploaded Data
SrHo. Aired Date Aired Time Claimed Spot Duration Spot Caption Reason Status Amount
Mo Data
Amount: Rs.0
65T (18%) Rs.0
Total Amount with GST: R5.0
Agency Code [ Name RO Mo. GST Ne.
GST Nurnber
Inveoice ID.* Invoice Date * Eill Officar Name™
nter Invoice ID i dd yyyy [m] Enter Bill Officer Name
Bill Officer Dasignation* E-miail 1D Invoice Attachment TTETel He[e5TaId" (Oniy POF file will be upiooded)
Enter Bill Cfficer Dasignation Enter E-mail ID m| No file chosan
Telecast Cartificate THTZIT TATITTA
{only PDF file will be upiooded)
Choose File | No file chosen
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Step 6: Once bill submitted, you can download the Acknowledge receipt by
Clicking on “Download Acknowledgement”.

U% IR fSd 541 81 91 & 91, 3117 THIaaSiAe I8IG SI3als R Jobd &
“SI3dS THIgasiHe” R fads Hl

& RO List

Aired From Aired To

DD/MM/YYYY = DD/MM/YYYY = m

Show | 10 v entries Search:

Channel : Download RO Date Of : . . . -
Sr.No. RO Code CodE Subject CTeatve ™ BT RS Aired From Aired To {IDetuuls Acknowledge Receipt

1 g MSPI Click Hare = 2780316 09/04/2024 09/04/2024 19/04/2024
Click Here to View RO to

Download
Creative

Download

Acknowledgement

2 . . MSPI Click Here 2780316
Click Here to View RO to
Download
Craative

09/04/2024 | 08/04/2024 @ 19{04[2024  Bill Submitted
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