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Central Bureau of Cornmmunication

DIGITAL MEDIA EMPANELMENT USER MANUAL

LIST OF THE REQUIRED DOCUMENTS

X Report of average monthly unique user count for last 6 months certified by website auditor
+* 3PAS certificate engagement with CBC

X8 Upload Certificate to ensure that websites work owned and operated in India

< Incorporation certificate of the company/proprietorship

+* Notarized certificate under name, signature and seal stating that information is correct on 100
rupees stamp (Sample File is provided in the form)
K/

** Document for ensuring eligibility of being at least ONE year old and must be continuously in

operation under the same name for a minimum of one year (On company letter head)
(Sample File is provided in the form)

Upload Technical Bid(Sample File is provided in the form)

Upload duly signed (each page sign & stamp) of Blank Tender Document which signifies
acceptance of all tender documents. (Sample File is provided in the form)

Upload option for screenshot of homepage with Website URL

Upload option for screenshot of homepage with Mobile App URL(In case of applying for
Internet website+ Mobile app)

PAN Card
GST Certificate
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IMPORTANT INSTRUCTIONS:

s All the mandatory fields marked with * have to be filled.

% Do not use any special character while filing the form.

s All the documents should be uploaded in "PDF" format.

“ Ensure that all information is entered correctly.

% Online processing fee of Rs10,000/- (ten thousand) as processing fee (non-
refundable) through Bhartkosh . No other payment mode will be accepted.

% After submitting online form, physical submission of Documents are required at
CBC.
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REGISTRATION PROCESS

STEP 1: Click on “Fresh Empanelment Registration”

e Select the “New Media” option in the “Select Vendor/Partner Category”.
e Select the “Digital Media” option in the “Select Wing Type”.

e Enter “Email” and “Mobile No”.

e Clickon “Sign Up” button.

m W _"{ﬁ © Helpdesk : Time: 8:30AM to 6:30PM (Mon - Fri)
&

\ . W @ 9810205148, 9289772910, © 928977291
%3 Central Bureau of Communication . Sodcobocing

Enter UserlD/Agency Code[NP Code

2 W 7 S

Enter Password

& R © Helpdesk : Time: 8:30AM to 6:30PM (Mon - Fri)
HelT TR (2204

@ 9810205148, 9289772910, © 928977291

Central Bureau of Communication = supportcbc@becilcom

-

New Media

L

i Digital Media
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STEP 2: You will receive OTP on both (Email and Mobile Number)

e  Enter both received OTP

¢  (Click on “Submit” button

e Set your password / 3T UGS ¢ Y

(The best practice is to use a combination of numeric, special characters, uppercase and
lowercase alphabets i.e Cental@01)

% Central Bureau of Communication

#NOTE: Once you have completed the registration, you will be notified via email and a 6-digit User Id
which a combination of Alphanumeric will be sent to you.
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LOGIN PROCESS

StEE 1: To log in
e Enter User Id

e Enter Password
e (lick on "Login" button

" 2 @ Helpdesk : Time: 8:30AM to 6:30PM (Mon - Fri)
¢ L I @ 9810205148, 9289772910, © 9289772911

% Central Bureau of Communication

S support.cbc@becil.com

i \ 3
o oM
L N

Signin|

Enter UserlD/Agency Code/NP Code

I W ==

| Enter Password

€3 Central Bureau of Communication

Dashboard

Last Login: 12-Feb-2024 : 06:33
AV M
DIGITAL MEDIA

FRESH

EMPANELMENT

E Main Navigation Menu

# Dashboard

1 Digital Media -

1 Policies & Guidelines v
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tep 3: Click on “Apply for Fresh Empanelment” and select the “applying for
category’.

AR HER <43
Central Bureau of Communication

i= Empanelment Applications List

Apply for Fresh E inelment

Last Login: 12-Feb-2024 : 06:33

AV M

Show 10 v entries

Search:

S.No*  application No Applied For Category | Application Status Annexure Payment Status Action
1 Internet Website c open Pe: Edit Application
£ Main Navigation Menu
2 Internet Website 3 Submitted Pending for payment & Application Receipt

#& Dashboard

Showing 1 to 2 of 2 entries
1 Digital Media =4

3 Policies & Guidelines -

Central Bureau of Communication

(# Application Form for Fresh Empanelment of Digital Media

Applying for: * ategory for: *

Please Select hd At

Please Select

Internet Website + Mobile App
Internet Website (Only B & C)

= Main Navigation Menu

# Dashboard

1 Digital Media -

1P s & Guidelines -
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Steg 4: Read all the instructions carefully.
Tick the box, select the category and click on the “Next” button.

» If applying for “Internet Website + Mobile App”

£ Application Form for Fresh Empaneiment of Digital Media

uuuuuuu

» If applying for “Internet Website (Only for B & C)”

internet Website (OnlyB&C) ¥

Eligibility Criteria

be ot least ONE year oid and must be continuously In operation under the same name (internet Websits) for @ um of one year. The period shall be calculated backwards from the date ich the Internet Website applles

scheme for internet website only package (Category 8 and C only)

Category Average Unique User Count per Month




Steg 5: Fill all the required details and click on “Next” button.
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[# Application Form for Fresh Empanelment of Digital Media

Website URL | S9TTEE 4,372, Tes* Genre of Website/daerze ol eraft Language of Website/dEeITSe &1 TaT
Enter Website URL As www.abc.com Select genre b Flease Select v
Company name | @Ot &1 1A+ Name as incorporated under company act/ \
st srfefarrs & ded enfares e
Enter Company name
Enter name of owner company
Contact Details
Details of (CEO/CO0O/MD)
Head Office
Name [ FTH* Designation/ Te T =TT * E-mail ID [ € Fes At +
Enter Name Select Designation v Enter Email
Mobile No. | FaTEes aiae * Phone No. | WIdl siag
Enter Mobile Enter Phone Number
Authorized Signatory
Contact Person Name [ #9dh @fch ol slTa* Designation, e @1 &IT# * E-mail ID [ € Fes 3mdEt +
Enter Name Enter Designation Enter Emnail
Mobile No. | #TETSS ide * Phone No. | WTa side
Enter Mobile Enter Phone Number
[J same as Details of Authorized S ignatory
Authorized Representative
Contact Person Name [ 2dh @Ifeh @1 slra+ Designation/ U &1 &Ta * E-mail ID [ E 35 HTEEt +
Enter Name Enter Designation Enter Email
Mobile No. | #TETEe siae * Phone No. [ & sae
Enter Mobile Enter Phone Number
Address of Registered Office
Address [ TdT * State [ 2w District [ f2re3T*
Enter Address Select State v Select District hd
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City [ 912 *

select City ~

Date of incorporation of the
company/proprietorship | @l & fETere &t
fafer

dd-----yyyy o

PAN no. | U4l af@z*

Enter Pan No.

GST Certificate [wfiEardt yamomaz

Choose file Browse

Pincode [ fUaT @15 *

Enter Pincode

Date of launch of website | AF2TSE & Sied 6l

ardter

Copy of Pan Card | 4=1 @78 *

Choose file Browse

Average number of Unique User per month for
last 6 months i.e. from July 2023 tc December
2023 ¢

Enter unigue user

Date from which the website is in continuous
operation/dE aTdlE wd & daarse Fide darea
#Hie

dd--——-yyyy o

GST No. [ Hfiearet g «

Enter GST No.

Is the website India based /a7 ATATET &HTEd
sfrenféa e +

ves(&l No [ =TET

4Previt.us I Next»

NOTE: In case of “Internet Website + Mobile App” Category
* Fillin the Android App URL and iOS App URL or either one.

[# Application Form for Fresh Empanelment of Digital Media

Website URL | dd&TEE . 3TE. T+

Genre of Website/Mobile Apps/ [F&TEe/#Harzs
oy ot et

AUTOMOBILE hd

Name as incorporated under company act/

Ut sfefatas & aga enfaie e

njcj

Android App URL/CETEE B YHRTS * @

i0S App URL/3TE3ITe TU YHRTS * @

Language of Website/Mobile Apps//ddaTze/
HraTees B &1 arar

Bengali ~

Company name [ @0l & 8T

Date of incorporation of the
company/ propristorship [ @5eft & faTetst @t
fafae

21-Dec-2022 [m]

Date of launch of Mobile App [ FlETEs U0 STea
& ardta-

Date of launch of website [ FGETEE & wled &t
Glritch

21-Dec-2023 [a}

Date from which the mobile app is in
continuous operation/dg fadies ofd & ailaTEs Tu
faae Tramerat o &

10-Feb-2023 [a}

Date from which the website is in continuous
operation /g arfte wa & daanse [Reae darea
iy

21-Dec-2023 [u]

PAN no. | U= Saz*

ABCTY1234D




Step 6: Upload all the required documents and click on “Preview

button.

(All documents should be in PDF format and should be 2MB each)
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and Submit”

¥ Application Form for Fresh Empanelment of Digital Media

Physical submission of documents are also required at CBC.

Nete: (1) The financial bid decument should not be uploaded on website or legin pertal.
(2) uplead decuments only in PDF format. Maximum size of each document is 2 MB.

Report of average monthly unique user count for last & months certified by website auditor [ JaaTEe 3fifize gler wenitia [ 6 Agiei 21 iterd Afdes gferas gae BIie @i 12Ul

Choase file

3PS certificate engagement with CBC [ Ziteialt & @& 3pas TR Hed

Choase file

Upload Certificate to ensure that websites work owned and oparated in india | 7€ éjlmi«m = T 65T WATOIOS SOeIE o2 (85 JaaTse HIZd & Nl H1E sl 3 oo Bl £

Choose file

Browse = Upload

Browse Upload

Browse | Upload

sample File

Choose file

Incorporation certificate of the company/ propristorship *

Choose file

Notarized certificate under name, signature and seal stating that information is correct on 100 rupees stamp | ST, E&a14 312 HE2 & T84 SCAIged WA UF foerel @el 710 ¢ fds Aermdt 211 £ + & Download

Browse | Upload

Browse Upload

Choose file

Upload option for screenshot of homepage with Website URL*
Choose file
Upload Technical Bid*
& Technical Bid
Choose file
uUpload duly signed {each page sign & stamp) of Blank Tender Document which signifies acceptance of all tender documents.*
& sample for blank Tender Document

Choose file

I affirm that all the information given by me is true and nothing has been cencealed | 3 IS T52dT £ a7 32 7121 21 712 2Neft Aeraerd! 21 # 312 0 off guan =ie

4Pravic _

Decurnent for ensuring eligibility of being atleast ONE year old and must be continuecusly in operation under the same narme for a minimum of one year (On company letter head) * & Download Sample File

Browse Upload

Browse  Upload

Browse  Upload

Browse  Upload

Praview & Submit @
-
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Step 7:Upload Fill all the required details and click on “Proceed” button.
Submit the application fees i.e Rs10,000/-.Y ou will get the payment receipt

on successful payment, which you can download.

& Application Fees

Payes addrass | TETHT @I TaT:

Amount | €1z Email 1D ] £5@ 3irdd First Name | FEES1 ST
Last Name | 3ifear 2 - Mobile No. | ierzes iz * Address | dtch et e
E
| e =) T
code Deir v
ity | 13
ELHI
Communication addre
First Name | TEC 318 Last Name [ 3ifer =i Mobile Mo. | HaTzes sae
Address | TET* Pin Code | 0= e « country | 321
INDIA
P
state [ &1 ity |
Select State v Enter City \
-
IMPORTANT NOTE:
.

A copy of the duly filled online application form should also be submitted physically along
with the technical and financial bids within the stipulated time period to:

Shri Sreerag M,

Deputy Director, Digital Media Wing, CBC
Room NO: 158(15t Floor),

Soochna Bhawan, CGO Complex,

Lodhi Road, New Delhi, 110003
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