
Advertisement No.NEtGR_GAD (RC)/t4l2O23l gO dated26r August, ZO24

The Director, North Eastern lndira Gandhi Regional lnstitute of Health & Medical sciences (NEIGR|HMS),shillong invites application for filling up the posi of upper Division clerk of Group ,c, post in the tnstitute byDeputation.

Eliqibilitv Criteria for Deputation :

officers of the centrar Government/state Governments/u nion Territories/Autonomous
o rga n ization s/statutory Bod ies/Pu blic sector u nderta king/u n ive rsity/Recogn ized Resea rch lnrtitriion,

1. Holding analogous post on a regular basis in the parent cadre/department; or2' with 8 years'service in the grade rendered after appointment on a regurar basis in Lever -2 ofthe
Pay Matrix or equivalent in the parent cadre/department and

Possessing the following appropriate educationar quarifications and experience:

A.

B.

Essential:

(i) Graduate from a recognized U n iversity/lnstitute
(ii) Having proficiency in Computer application.
(iii) A typing speed of 35 words per minute in English on computer.

(NB: 35 wpm correspond to 10,500 KDPH in an average of 5 key depressions for each word).
Note:

Period of deputation including period of deputation in another ex-cadre post held immediately precedingthis appointment in the same or some other organization/Department of the central Government shallordinarily not exceed five years. The maximum age limit for appointment on deputation (lsrc) shall not beexceeding 56 years as on the closinB date of receipt of applicat;on.

Gene ral I ton:
1, The applications for deputation from erigibre officiars in the prescribed apprication proforma (induplicate) may be forwarded through proper channer within 30 days from the date of pubrication ofthis advenisement in the Emproyment News arong with upto date ApAR/AcRs for the i"rt s y".., inoriginal or photocopies duly attested, vigilanceclearance and lntegrity certificate. cadre controttingAuthority may arso kindry ensure that whire forwarding the apirications, they shourd 

""rifr/;;;certify that the particurars furnished by the officers .r" .or".i. rt may also be certified that nomajor or minor penalty was imposed on the officer during the last 10 years of his service.
Applications for deputation received after the due date or without ApAR/AcRs dossiers, vigiranceclearance and lntegrity certificate or otherwise found incomplete will not be considered.

Name of Post Upper Division Clerk (UDCI
No. of Post 3 (three

ScalesPa Level-4 of Pa Matrix Rs.25 - 81,

1

Mode of Recruitment De utation (ISTC

2



2

3.

4.

5.

6.

7.
a

9.

Applicants already in employment in Government/sem i-Government/corporate Bodies shouldroute their apprications through their emproyers or produce No objection certificate (Nocj.
The crucial date for determining the a8e limit, quaiification and experience will be the last date ofsubmission of application.
candidates shourd note that mere-furfifling of the minimum requisite quarification & experience
bestows no right on them to be call for test/interview.
Applications are required to ensure their eligibility in all respect before applying.
only shortlisted candidates wiI be ca[ed for the test/interview as the rnstitute deemed fit.Period of probation for two years.
The aprointment to the said post wiI be subject to medical fitness from the competent medicarboard for which he/she will be sent to the designated medical authority.
The decision of the rnstitute as to erigibirity or ;therwise of a candidate wiI be finar.The decision of the rnstitute's authority in respect of screen ing/serection shaI be finar and nocorrespondence in this regard will be entertained

10.

11.

15 Due to dearth of quarters, the rnstitute is not in a position to provide quarters to serectedcandidates lf quarters are not provided the officer will be entitled to House Rent Allowances (HRA)
as per prescribed rules.

16' The rnstitute wil not be responsibre for non-receipt/rate receipt of any communication send by thecandidates due to postal delay/lost in transit.

The prescribed apprication proforma for deputation can be downroaded from rnstitute,s website:https://www. neigrihms.gov.in.

12. Canvassing of any kind will be a d isqua lification.
13. lncomplete application will not be considered.
14. lnstitute reserved the right to reject or acce

thereof.
pt any candidature without assigning any reason

Complete applications in the prescribed Proforma may be forwarded through proper channel to the"Recriitment Cell, General Administration Department,,, Directo/s Admini strative Block, North Easternlndira Gandhi Regional lnstitute of Health & Medical Sciences, Mawdiangdiang, Shi[ong-793018
SUPERSCRIBING "Apptication fo r the post of

Last date for submission of application is 30 days from the date of publication of this advertisement in theEmployment News.

sd/-
Deputy Director (Admn)

NEIGRIHMS, Shittong



B TAPROFO RMA

Affix recent
Passport size
photograph

1. Name & Address (in Block Letters) :
With e-mailaddress and contact number.

2. Date of Birth (in Christian era). :
3. Date of entry into Govt. Service :
4. Educational eualifications:

Whether educational and other qualification required for the post is satisfied?(lf any qualification has been treated as equivarent to the oneiiescrioed in the rures, state theauthority for the same).

Qualif ication/Experience
Required

Qualif ication/Experience
possessed by the OfficerEssential:

(1)

12)
(3)

Desired:

(1)

12)

5 Please state crearry whether in the riBht of entries made by you above, you meet the requirement of thepost.

6 Details of emproyment in chronoro-gicar order. Encrose a separate sheet, dury authenticated by yoursignature, lf the space below is insufficient.

Offlce/lnstt/
Orgn.

Post
Held

From To Scale of
Pay

Nature of Appointment
i.e. Whether Regular/
adhoc/de utation

Nature of duties

1 2 3 4 5 6 7

7. Name of the post held substantively, if any, and scale of pay thereof.

Cont'd.......



2

S Present pay and date from which it is drawn (scare in which drawn arso to be incruded)9. Additional details about present employment. please state whether working under:-(a) Central Government
(b) State Government
(c) Autonomous Organizations
(d) Government U ndertaking
(e) U niversities

l0 Additional information, if any, which you would like to mention in support of your suitability for thepost. Enclose a separate sheet, if the space is insufficient.
11' whetherthe officer satisfies all the conditions prescribed for the postviz. qualification, experience andservice in a nalogous posts.
12. Remarks if any.

Dated.................................

Countersigned.................
Address.............................
(Employer)

Signature of the Candidate

CERTIFICATE TO THE RECORDED BY THE EMPLOYER
WHILE FORWARDING THE APPTICATION

certified that the particulars filled. by shri.......................... Designation......................... have been verified andfound correct. rt is arso certified that no ,igir;;.;-;";;; is pending or contemprated againstshri " """"" " """ "" and his integrity is beyona alrut.-ct.r.aer Rollforthe lastfiveyears is enclosed.

SIGNATURE OF THE EMPI.OYING AUTHORITY
WITH STAMP AND DATE

CBC- 17119/11/0011/2425




